Searching Within a Workbook

You can search for text (e.g., CUSIP) in Excel using the Find function.

1. Open the Excel file and click any cell.

2. Invoke the Find dialog

· Using Excel 2007, click Find & Select from the Editing group on the Home tab.

· Using Excel 2003 and prior, select Find from the Edit menu.

· Alternatively a shortcut (in any version) is to use CTRL+F on your keyboard.
3. Type the value you wish to find into the dialog box.  Click Find Next and Excel will find the first cell that matches. Click Find All to view all matches. 
Understanding the Options

By modifying the Find and Replace Options>>, you can initiate a search spanning an entire workbook rather than the default option of searching the current worksheet.
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